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HOW TO REGISTER YOUR COMPANY
STEP 1: Navigate to the web page or mobile app

You can register online for Vendormate Credentialing from the web or in the GHX Vendormate
Credentialing Mobile app.

Uniting the best
. of healthcare.

GHX

VENDORMATE REGISTRATION

« To register on the web:
Visit registersupplier.ghx.com.

GHX Vendormate

- To register from the Mobile app: ye'?me tt° GHX
enaormate
Downloe.ld Ithe GH).( Vendormate. Credentialing :
Credentialing Mobile app and click oo v smas a5

the New Supplier Registration link. =

STEP 2: Input your information and find your company

1. Enter your email address, name
and phone number.

Uniting the best
GHx Qi VENDORMATE REGISTRATION

ACCESS PLANS TO FIT
'YOUR BUSINESS
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2. Have your employer’s Federal Tax ID

- Form W-B Give Form to the

(also known as an EIN-Employer Montome e o Tovionion | e
Identification Number) available before

Dapartmert ct tng Iressury
Intérral Hessnue Sevie

Narme fas 57 5n your InGorme 1ax rarum]

Business name/diredarged enlry oame If dierent o s00ve

com pany’s W 9 or yOU r1 099 TaX form & | O iovisustscle progretor [ S Comoation [ SCapmaton L) Parrarship. [ Teosvetaze
= . 5 E
EE
&5 |00 oer see insteuctiore»
% ‘Addrese [number, straet, and apt. or sulte no.) quastor
g
g Gity. stato, and ZIP G590
&
List account numbars) hare (optional)
Taxpayer Identification Number (TIN)
Entes your TN in the The TIN p % match “Name"fine | Socl soeudy mumber ]
to avoid buckup wilhhoking, =orindiiduas, 1 1o Yo socl ..r:curlly number [ssN‘ o e r &
resident o e the Part 1 0e 3, For other =] L
entities, it is your employer identification numb@v lEI‘I] I! you do nat have a numbw ‘WF ‘How o get a
Tl an page .
Note. If the account is 'n more than ane name, see the chart an page 4 far guidelines on whose [ Emploeridentiication aumber ___ ]|
Dlunber 1o enter -
Ll

Certification
Under penzlties of perjury, | certfy that:
1. The number shown on this form is my correet laxpayer identification number (or | am waitng for  nuraber to be issued Lo me, and
2. amnot sublect o backup witbholding because: empt trom biackup withholding, of (b} [ have ot been notified by the Intemal Revenue
Service (IRS) that | am subject to backup ilhhakding 2s a resut of @ failre to report al interest or aividends, or () the IRS hes notified me that | am
o longer subject to backup withhalding, and

3. 1am a US. citizen or other ULS. persan {defined below).
Certitication instructions. You must 6ross out liem 2 above It you have been notified by the IS that you are cumrently sublect to backup withholaing
because you have aled 1 repcr f nirest anc chidancs on your tax ek, Far el eats tranzackions. fr 2 doss ol aply, For morigage
interest paid, acal ncellation of an , ana
generatly, payments olnat han Interest and ciidnd, you e ot reqUFed o s he certfcation, Ut you st provile you canect 11N See e

Deta >
General Instructions Note. If a requester gives you a form other than Farm W-9 to request

ur TIN, you must use the requesters form if it & substantially siilar
Section references are 10 the Interna1 Revenue Coge unless otherwise 1o this Form WS,

Definition of 5 LS. person. For federal tax purposes, you are
Purpose of Form considered 2 U.S. person i yo

A person who s required to fil an information retum with the IRS must = AN indviduas who is @ U.S. o#zen or U.S. resident alien,

abtain your correct taxpayer iientilcation number (7N} ta report, for « A parlnership, corporation, company, or associalion Greated o
‘example, income paid 10 you, real estate transactions, morigage interest  organized i the Uniled Stales or Under the aws of the United States,
you pak, sccuisiion o abangenment of ecure propecy.canco o « A estate (olher than a foreign estae), or

of dobl, or contribulions you mad to k: i s n

Use Foim W-8 only I{ you are & us. person fncluding a resident
el 1o roude foutconect TW o e person reesing W e
tm) ‘and. when applical

business In the Unitea States are generally rmukea m pay a w\lhhnlﬂlr\g
tax an any foreign partners' share af income fram

iy hat 1ho TN ou aro ging 5 ottt (0 U WoISNG 063 Farier b eri Coses o For W3 has ok Bee e, 3
utnr o s e parinership is requirec to presur that a pariner &  fareign perso
2. Centify that you are not subject to backup withholding, or ana pay he witolsing ax. Theefore, you re 3 US. persont lhal sa
3. ermptian ﬁum backup withholcing f you are s U.S. exempt Lo D“""d “c""ga liada or businoss & ha
e, Ui A0k, you a1 ois0 cerByng Ihet 8 BUS. perdon, Yo Eiten v orm 1. 1o b parnerhi 10 salobish you US.
Slkscable share of any pestnérship Income fiom & S, rade of bainess  Stalus and avoid ibeing o your e ot prctote mbome.

6ot sUblect o (e WARMOKING W an el patners shse of
effectivety connected income.

Cat. Mo, 10281X Fom W-9 [Rev. 12-2011)

3. Enter your company’s nine-digit
Federal Tax ID (without dashes or ® 881234567 Find |
spaces) and click Find My Company.

If your company already exists in 5 5
Vendormate Credentialing, the
registered company details will display. s st

— 2333 W Saint Paul Ave Apt 125
Chicago,
L, 60647-5343
us

\ 4

Your profile has been created and an
authentication link will be emailed to
you. Please click the link within 48
hours to confirm your profile and set a
password. If the link expires, return to
the registration page and enter your
email to resend the link.

© 2025 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary. 4
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4. If your company does not yet exist
in Vendormate Credentialing, a ‘not
found’ message displays, you will
have an opportunity to add company

This federal tax ID number, or FEIN, was not found in our network. Please check that the

detalls on the neXt page for a manual information entered is accurate and if necessary click Edit Tax ID to update the information.
validation of the com pany’s business If this is the first time your company is registering in the Vendormate Credentialing network

identity. Click Register with il
Company to proceed and click
Continue to create your company’s
Vendormate profile.

Note: For new company registrations, T

please allow at least 48 hours for our s o
team to validate your company. If —

possible, please upload documentation
from the IRS website to help expedite
verification. You will receive an email
with instructions on how to proceed
once validation has completed.

STEP 3: Authenticate your profile

5. You will receive an email with a link Vendormate Registaton: Temporary Passord o
to set up your password. s s g0

I Setup your Vendormate Credentialing Password

v

Sot Password

40587134c9170002360005096104692

Unsubseribe from GHX Vendomate Credentaing emals.

© 2025 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary. 5
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6. Create your password and click GHX " —
Authenticate My Profile. '

ACCESS PLANS TO FIT
'YOUR BUSINESS

Credentialing Insights
Live Support
Mobile Badging
Gentralized Repository
Initated Appointments

Hear from Our Customers.

\ 4

STEP 4: Select your access tier and/or register for health systems

7. Complete your Vendormate QHDC entormascvsemio o0 # O
credentialing membership by selecting
your access tier & credentialing

GHX Vendormate

. . . Welcome to GHX Vendormate
service package, or by registering Credentialing — .
for health systems that you have a oy o sl membersiptode 3
business relationship with, or plan to === l " ". . -
do business with, in the future. .

GH) ‘Vendormate Credentialing

« Accounts Search
P ~ - IR
i e tor your company
Account Name Selected Health Systems
VENDORMATE REGISTRATION
[ MonteCaro HesithSystem Locations No health systems selected

Annual Access Tiers

® ®
25 99 o)
5360 eary sy Se10yeary

VENDORMATE REGISTRATION

Vendormate Credentialig Service Packages.

© 2025 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary. 6
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8. You may be directed to the payment

HOW TO REGISTER
FOR VENDORMATE CREDENTIALING

GH>
screen to pay for your annual

membership. Payment is accepted
online via credit card.

-

Vendormate Credentialing

Acknowledgements and Billing Address

Acknowledgements

L

0o o oo

e st e s dfvec ot e

Total Amount  $275

Billing Address

STEP 5: Complete credentialing requirements for individual

health systems

9. If you have added health systems,

select the Accounts page to complete
the relationship questions for each
health system so you can view the list
of documents to be supplied and
policies to acknowledge to complete
your credentialing requirements.

10. You can add additional health system

= s Fo o=@

For ey e, ©202 Globel Heskhear Exchang, L A1 g esaved | Ters f s

relationships at any time in the
application by clicking the + New

cccccccccc

Health System button on the top
right side of the page.

You're set!

© 2025 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary.
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HOW TO PLAN A VISIT

Before you visit a health system

1. Check if you need an appointment. Many health systems require vendor representatives to
schedule appointments beforehand; check with your contact before you make the trip out.

2. Confirm all your documents are approved. Return to your Vendormate profile and check that all
documents have been approved on the My Credentials or My Accounts page.

3. Download the GHX Vendormate
Credentialing Mobile app so you can
use it for your badge at participating

Plan a Visit

Vendormate Partners

facilities. Vendormate Partners

*Select Location 9 Vendormate HQ - Atlanta
v 905/06/2022 03:28 PM

Vendormate HQ - Atlanta

* Use app to access a QR code to Q broceed to Checkpoint

print your badge You must proceed to the provider's designated
checkpoint and present this QR code or pin before

*Select Department attempting to print at the badge station.

< Orreceive a digital badge via the
app when you arrive *Who are you visiting?

*Purpose of Visit

223747

*When?

May 06 2022 59m 52s

*What time?

3:28 PM
Your device's screen brightness may be

adjusted automatically while we scan the

© 2025 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary. 8



HOW TO REGISTER
H) i FOR VENDORMATE CREDENTIALING

HOW TO RETURN TO YOUR PROFILE

1. To login after registration, visit
login.ghx.com and select
Vendormate Credentialing under
Compliance & Credentialing. >

D Contracting
Ma

2. Check out recent news and updates
from Vendormate Credentialing,
then select Continue to proceed to
your profile. Should you need additional
assistance, please let us know.

If you have any

questions related GHX Vendormate Customer Care Support
to your registration, Email: support@ghx.com

(include Vendormate in the subject line)

you can reach
Phone: 888-476-0377

out to the GHX Live Chat:
1. www.ghx.com
Vendormate 2. Techngi’cal Support
Customer Care 3. GHX Vendormate > Chat Us
Support team
© 2025 Global Healthcare Exchange, LLC. All rights reserved. Confidential and 9
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